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Request for Leave of Absence 

 

Child’s/Student’s Name:       Class/Year: 

 

I wish to request leave of absence for the following reasons: 

 

 

 

 

 

 

 

First day of absence:    Last day of absence: 

Number of schooldays that will be missed: 

 

Parent’s/Carer’s signature:    Date: 

 

For office use only 

No. of sessions absent this year to date:   Request granted/not granted 

 

-----------------------------------------------------------------------------------------------------------  

 

Leave of Absence Request – Reply Slip 

 
 

Pupil’s name _____________________ 

 

I am pleased to inform you that your request for leave of absence has been granted. 

I regret that your request for leave of absence has not been approved for the following reasons: 

 

 

 

If you wish to discuss this matter further, please contact me. 

 

Signature of Headteacher _______________________  Date _________________ 

 

 

http://www.creetingstmary.suffolk.sch.uk/


 

 

Dear Parents/Carer, 

PLEASE CONSIDER 

 

While you are away for one week your child will miss approximately: 

 

                                      

 

 

 

 

 

 

               Five hours of maths                                            Five hours of Literacy 

 

Ten hours of science, religious education, music, art, physical education, geography, 

history, design and technology and information technology. 

 

If your child has a holiday of two weeks during term time and has a one week period of 

sickness in one school year, they will miss: 

 

 
                          

15 hours of literacy, 15 hours of maths, 30 hours of learning other subjects. 

 

If this pattern were to be repeated throughout your child’s school life they would miss 36 

weeks of their education!! 

 

One school year = 38 school weeks! 

 

ASK YOURSELF 

 

Can my child keep up with other children if they miss out on 60 hours of education a year? 

 

Thinking of taking a holiday in term time? 

 

PLEASE THINK AGAIN? 
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